
District Name: Sample Public Schools
District Contact: Taylor, Morgan 555-0100

Notice of Proposed School District Action

To: Sample, Pat and Sample, Jordan
123 Example Street
Anytown, ST 00000

Re: Student, Sample (ID: 000000000, GR: 02)

Subject: The school district proposes the following:
☐ An Evaluation   ☑ An IEP/Amendment   ☐ A Placement   ☑ Other: Safeguards notice sent via email

Notice Date: 10/1/2026

The school district has recently met regarding this student and, with your input, has developed a proposal. We have
described our actions and reasons on page two of this letter.

Special education regulations provide protection to you and your child. You will find information about your legal rights in
the Notice of Procedural Safeguards. If you would like another copy, please contact the school district staff.

An IEP Amendment must be signed and returned, as we are required by law to have a signed copy on file regardless of
your decision. Please return a copy as soon as possible but no later than the date listed below.

Document Return Date: 10/31/2026
District Contact Person: Taylor, Morgan

Contact Information: Sample Elementary School, 1 School Road, Anytown, ST 00000
555-0100   contact@sample-district.example

Enclosures: ☑ Other: Proposed amendment, 2 copies
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Narrative Description of School District Proposal

What action is the school district proposing to take? The school district is proposing an Individualized Education
Program (IEP) Amendment to add information from a recent evaluation to the student's IEP.

Why is the school district proposing to act? A Team meeting was held on September 29, 2026 to review the written
language evaluation. At the meeting, the Team reviewed the evaluation results, teacher and staff input, recent school
performance, and parent input. The Team decided the evaluation results are relevant to the student's current needs and
must be referenced in the IEP.

What rejected options were considered and why was each option rejected? There were no rejected options
considered by the Team.

What evaluation procedure, test, record or report was used as a basis for the proposed action? The Team used the
Test of Early Written Language, Third Edition (TEWL-3), as well as classroom teacher input, staff input, recent school
performance, and parent input.

What other factors were relevant to the school district's decision? Other factors included prior records and recent
school performance.

What next steps, if any, are recommended? The school district is proposing an IEP Amendment which changes the
Present Levels (Academic) section of the IEP. Attached you will find a copy of the proposed IEP Amendment and an
Amendment Signature Page. Please review it, check the appropriate box, and return it to the Student Services Office at 2
Office Lane, Anytown, ST 00000, or by email to records@sample-district.example.

You have 30 calendar days to review and consider the document, but please be aware that no changes can begin until the
district has a signed copy of the document. If you have any questions, please contact school staff or the Student Services
Office.
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Administrative Data Sheet

Student information
Full Name: Student, Sample   Grade: 02   Primary Language: English
Address: 123 Example Street, Anytown, ST 00000

Parent/guardian
Name: Sample, Pat   Telephone: 555-0101
Name: Sample, Jordan   Telephone: 555-0102

Meeting information
Date of Meeting: 09/29/2026   Type of Meeting: Amendment
Next Scheduled Annual Review Meeting: 4/7/2027   Next Scheduled Three-Year Reevaluation Meeting: 12/1/2027

Assigned school
Sample Elementary School, 1 School Road, Anytown, ST 00000, 555-0100

IEP Amendment

Amendment will be attached to IEP dated: from 4/8/2026 to 4/7/2027

What section of the IEP will be changed? Other
What change(s) will be made? Testing summary from the Written Expression Evaluation using the TEWL-3, conducted in
September 2026, added to the Present Levels (Academic) section of the IEP.
Why is this change being made? The Team determined that the evaluation results must be referenced in the IEP.

Parent response: ☐ I accept the IEP amendment.   ☐ I reject the following portions of the IEP amendment.   ☐ I reject the
IEP amendment.
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